PRINTING VIA BUFF PRINT

1. Navigate to https://buffprint.wtamu.edu
‘w

[ Prifft;

Use of these resources and facilities is a privilege and requires that individual users act in compliance with University Rules, The University
provides uSers with an account that permits use of the computing resources and facifities within quidelings established by West Texas AGM

Universiry. Users must respect the inteqrity of compuring resources and facilities, respect the rights of ather users, and comply with all
relevant Laws (ocal, state, federal, and international), University Rules, System Regulations and contractual agreements. The University
reserves the right 1o limit, restrict, or deny computing privileges and access to its information resources for those who violate University
palicles and ) or laws.

To sign m, please enter your username and pasvword below.

Usermame

Password.

2. Login using your WTAMU username and password.

3. Click Browse... and select your file in the “Choose File to Upload” box.

My Print Jobs

Upload Document To Print

[ Browse. 4

Supparted sacamints imsluds Wiesstsh Ofica. FOF, JPE. CIF, PNC. TIF,
B TT.

4. Click the “Open” button.
5. Click the “Next” button.

6. Your filename and status will be displayed:

Date/Time Filename Pages Status refresh

1/28/1411:20 AM Install SP5520.docx Processing

7. After a few moments, the status will show “Awaiting Release”. You can click “refresh” to update
the status if it is not doing so automatically.

Date [ Time Filename Pages Status refresh

1/28/1411:20 AM Install 5P5520.docx 1 Awaiting release

To print this job, select a printer below:

v [ Advanced



https://buffprint.wtamu.edu/

8.

10.
11.

12.
13.
14.

Choose the printer you wish to print to via the drop-down box:

Date/ Time Filename Pages Status refresh

1/28/1411:20 AM Install SP5520.docx 1 Awaiting release

To print this job, select a printer below:

¥ | [[] Advanced

Chase 1106 BW Laser

Classroom Center
CCZ205 BW Laser N - . .
HUB Kiosk nt 3.4.0© 2003-2014 Next Print Solutions Aps

Cornette Library
Library Circulation
Library Kiosk

Hastings Electronic Learning Center
HELC BW Laser

JBK
JBK Kiosk

If you wish to apply any advanced options (number of copies, page range, duplex), check the
“Advanced” checkbox and configure as you would like.

Click the “Print” button.

You will get a confirmation message:

Date/ Time Filename Pages Status refresh
1/28/1411:20 AM Install SP5520.docx 1 Printed

| Your print job has been sent to the selected printer successfully. |

You may now log out of the Buff Print web interface or upload additional documents as needed.
Visit the printer you selected in step 8.

Swipe your Buffalo Gold Card.

Please enter your card 1D number,
or swipe your card in the card reader. _/:
g

@ Next»> | @ (ancel



15. Choose any (or all) print jobs you wish to print. To select all jobs, check the checkbox in the
upper left corner, to the left of the username column.

Lo wrmeni Framtion

F Piant R T ¥ Ralrosh Lot

Selected documents: 1
Total cost required: o

16. Press the “Print” button.

17. Retrieve your print jobs from the printer.
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