ACCESS, SHARE, & EDIT A ZOOM MEETING IN THE WTAMU ZOOM SITE

ACCESS AND VIEW ZOOM MEETINGS

1. Signin at https://wtamu.zoom.us using your WT Single Sign On credentials.

& : _
dD West Texas A&M University.

Connect to a meeting in progress
m Sign in with 8SO

2. Select Meetings from the menu.

zoom SOLUTIONS ~ PLAI

Profile

Meetings

Webinars

Recordings

Settings

Account Profile

Reports

3. Locate the Upcoming meeting you want to edit, hover over your meeting Topic (title) and select
any of the options available.

Meeﬁngs Get Training

Upcoming Previous Personal Room  Meeting Templates

to Schedule a Meeting

My Meeting /

Meotine 10 950 4142 9959

Today

04:00 PM - 05:00 PM Start Edit Delete
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TO ACCESS THE MEETING INFORMATION TO SHARE

1. Signin at https://wtamu.zoom.us using your WT Single Sign On credentials.

&
dD West Texas A&M University.

Connect to a mesting i progress
O

2. Select Meetings from the menu.
zoom SOLUTIONS ~ PLA

Profile ‘

Webinars

Recordings

Settings

Account Profile

Reports

3. Select you Upcoming meeting by clicking on the meeting Topic (title).

Meetings Get Training
Upcoming  Previous Personal Room  Meeting Templates

to Schedule a Meeting

Today

04:00 PM - 05:00 PM My Meeting /

Meeting 1) 9504142 2959

Start Edit Delete

4. Locate the Invite Link section, click on Copy the invitation link.

My Meetings Manage "My Meeting"

Start this Meeting

Topic My Meeting
Time Dec 7, 2020 04:00 PM Central Time (US and Canada)
B T S e e _ o

>

Invite Link https:/wtamu.zoom.us/j/$5041422959?pwd=ZXNINIhGMVdDNUo 5VWEVOEsvWTNzQTO09

Video Host Off °
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5. Click on the Copy Meeting Invitation (blue button) to copy the complete meeting information to
your clipboard

Copy Meeting |nvitation Cancel

6. Paste information into your desired sharing location.

EDIT A MEETING

1. Signin at https://wtamu.zoom.us using your WT Single Sign On credentials.

& : i
D West Texas A&M University.

Gonnest 1o mesting i progress
N

2. Select Meetings from the menu.
zoom SOLUTIONS ~ PLA

Profile =

Webinars

Recordings

Settings

Account Profile

Reports

3. Locate the Upcoming meeting you want to edit, hover over your meeting Topic (title) and click
on Edit to update your meeting information or select Delete to delete your meeting.

Meetings Get Training

Upcoming  Previous Personal Room  Meeting Templates

to Schedule a Meeting

Today

04:00 PM - 05:00 PM My Meeting /

Meeatine |- 950 4142 2050

Start Edit Delete
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