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ADDING PANOPTO VIDEOS TO WTCLASS CANVAS

Panopto is used for sharing original, premium video with students in your classes. Note that premium
videos are short, concept-based videos that can be used for more than one semester. To add premium
video into your WTClass courses, you will need to go to Panopto and create a folder for your course.
From there, you can embed or link videos into WTClass. See the directions below.

DIRECTIONS

Set Up Your Panopto Account

Panopto Folder Setup

Add Videos to Panopto Folder

Embed Video in WTClass

Link Videos in WTClass

SETUP YOUR PANOPTO ACCOUNT

1. Login Directly to Panopto at https://wtamu.hosted.panopto.com and log in using your single-
sign-on credentials. Complete the DUO authentication.

w7' WEST TEXAS A&M
UNIVERSITYmn

SINGLE SIGN-ON

WTAMU User Name:
ts5

Password:

2. Authorize Panopto to access your Canvas Account, if required.

-3 Panopto API

Panopto API is requesting access to your account.

‘You are authorizing this app as Testing Student.

Your email address is tgstudent51@buffs.wtamu.edu.

Cancel

[J  Remember my authorization for this service
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3. You now have a Panopto viewer account.

I A Home
3 Subsaiptions
& Shared with Me
I3 Everything
3 Browse

WEST TEXAS A&M
UNNETRVAEFRES TINT el e

Powered by
Panopt

< Shared with Me »

| Q@ search slides, notes, captions and more

At this point, if you do not see a “My Folder” under the Home tab in your Panopto page

navigation, please contact the WTClass support team at itsc@wtamu.edu to request your “My
Folder” be created. This will give you creator access, which will allow you to upload and create
videos in Panopto that you can share to WTClass Canvas.

PANOPTO FOLDER SETUP

If you have not already, create a folder for your course (EX: HIST-1301 or POSC-2306) within Panopto
and set the folder’s share settings to “Your Organization (unlisted)” access.

Creating folders within Panopto helps to organize your videos by course or topic.

1. Access Panopto on the web: https://wtamu.hosted.panopto.com

2. Click on the My Folder area.

E Subscriptions
Shared with Me

<
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Everything

EI Browse
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ﬁ Home
Name Duration Date v Rating
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Welcome to your personal folder

Drop any video from your computer here, or click
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3. Click on the Add folder button (A) then type the folder name (B) and press Enter.

= WEST TEXAS A&M Q
UNIVERSITYu
1 CRefresh Q= &= Filter by date = @®
ﬁ Home
Duratic Date w atin

B My Folder
— B Ensemble Migrations B HIST-1301 0 Add folder
3@ Subscriptions
< Shared with Me Welcome to your personal folder l

. 4‘:’1 Type folder name
@ Everything Drop any video from your computer here, or click yP

knter name x

D Browse

4. Click on your newly created folder to open the folder.

5. Click on the Share button at the top of the screen.

B HIST-1302 C

B AlDates v ® 4 Sort by Date == E

Add folder

6. Inthe Share tab, under People and groups, click the Change link.

Share "HIST-1302" x

O Peopleand groups
Cym  1inherited from 0O My Fulde
@

Who can access this folder
Inherited - Only specific people and groups Change

Link Embed

Copy Link

Learn more Done
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7. Select the Stop Inheriting button.

Stop inheriting users and permissions?

Members and viewing permissions will no longer be synced to the parent folder.
Viewing permissions will remain the same as they are now - Restricted.

Keep 1 member as an added user

Cancel

8. Inthe Share tab, under Who can access this folder, click the Change link.

Share "HIST-1302" X

Qe Peopleand groups
C W 1 added Inherit from parent folder

Add people and groups Viewer -
Creator X
[ 8

Who can access this folder /

Only specific people and groups Change

Link Embed

https:/fwtamu hosted.panopto.com/Panopto/Pages/Sessions Copy Link

Learn more Done
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9. Select the option for Your Organization (unlisted) and click the Save button.

Who can access this folder

D Inherit members and permissions from [J My Folder

Restricted
Only specific people and groups

Your Organization (unlisted)

i

Anyone at your org who has the link

Your Organization

i

Anyone at your org can find and access

Public (unlisted)
Anyone who has the link

Public
Anyone can find and access

Cancel Save

10. Click “Done” to leave this page.

(3]

Share "HIST-1302" X

O e People and groups
C W 1added Inherit from parent folder

Add people and groups Viewer -
Creator X
Q.

E‘.l Who can access this folder
(cD]

Anyone at your org whao has the link Change

el
o
o

Link Embed acebook  Twitt e
https: amu.hosted.panopto.com/Panopto/Pages/Sessions Copy Link
Learn more
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ADD VIDEOS TO PANOPTO FOLDER

1. Click on your newly created folder to open the folder.

2. Click on the Create button.

/A%

ﬁ Home
B3 My Folder

|=: Subscriptions
< Shared with Me

||_, Everything

EI Browse

3. Select Upload media to upload existing videos. Note: You can also create video by using
Panopto for Window/Mac or Panopto Capture.

= WEST TEXAS A&M
UNIVERSITYu

I Panopto for Windows

Record in application

Bl Panopto Capture
Record in browser

Create new sessionglby uploading video or audio

| O Upload media

4. Drag your files or click to add your file.

Add files to wist-1201 - X

®

P =O— O

Drag video or audio files here (or click to find
on your computer)
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5. Once you receive the message “Upload complete. You can close this window now,” you can
click the X to close the window. Once your video is fully processed, you will receive a
notification email that your video is published.

Add files to HIST-1301 —p X

®

P =O—— O

Drag video or audio files here (or click to find
on your computer)

" Upload complete] You can close this window now.

Test Video 1_default

Processing : 0%

0 mpa

6. You can now add your videos into WTClass. Proceed to the “Adding Videos to WTClass” section
of this document.

ADDING VIDEOS TO WTCLASS

There are two ways to add video into WTClass: embedding videos in the rich content editor or linking
videos in the modules area. Directions for both methods are below.

ADDING VIDEOS TO WTCLASS: EMBED VIDEOS

Panopto videos can be embedded anywhere the rich content editor is visible in WTClass.
1. Go to WTClass and access your course.

2. Go to the page that you want to embed the video and choose “Edit” in the top right of the
screen. (Note that you can also embed Panopto videos anywhere in WTClass where you can
access the rich content editor).
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3. Once you are within the rich content editor, select the plus sign (+) on the toolbar.

Edit View Insert Format Tools Table

oty Pasgahv | B I U A £ Tv | PSvEYmvBY3% ¢ fEv ==

4. Find the location for your video. Select the dropdown menu (A) and select the folder where
your video is located (B).

Note: If your desired folder does not appear within the Quick Access area, expand the My Folder
area by clicking on the arrow/triangle to the left of the folder name (C).

Panopto

| 0 ¥ | Search under "Default Term

Everything

K3 My Folder M

B Tutorials

OBIJ My Folder
B HiST-1302 b

Record
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5. Locate your video, select the circle to the left of your desired video, and click the Insert button.

Choose Upload Record

Video Embed Options

—s

6. The video will appear within the rich content editor.

Edit View Insert Format Tools Table

12pt ~ Paragraph - B I U A~ £~ Tt~ Fv Bv By Bv % 8 v

7. Add atitle for the page and any other necessary information on the page (based on whether it is
an assignment, discussion, etc.) and click Save in the bottom right corner of the page. Be sure to
publish this page when you are ready for students to access the video.

WTAMU
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ADDING VIDEOS TO WTCLASS: LINK VIDEOS

Panopto videos can appear as a link for students to click on within a content area.

1. Go to WTClass and access your course.

2. Navigate to the Modules area of the course.
3. Go to the Module where you want to add the video.

4. Select the plus sign (+) to the far right of the module title.

i v Unit 1

5. Inthe pop-up screen, click in the dropdown and choose “External Tool.”

Add Item to Unit 1 x

Add : Assignment to Unit 1

@ Sdq Assl'gnment th this module, or add an assignment by selecting "Create Assignment™

[d Quiz
AsS File

n Assignment
Page

Discussion
Text Header
External URL

flection
External Tool

Indentation: Don't Indent M

Cancel
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6. Inthe External Tools list, select “Panopto Video.”

Add | External Tool v toUnit 1

| Select a tool from the list below, or enter a URL for an external tool you alrg

module.

Pearson Links

Access Pearson

Brainfuse Online Tutoring
Brainfuse Online Tutoring

Cengage LTI Advantage
Cengage Learning provides Learning Management System (LM5) integrat

participants. The Cengage LMS integration noti educes the time a

LockDown Browser

Displays the LockDiown onitor Dashboard

Panopto Video
Panopto

Quizzes 2

7. Find the location for your video. Select the dropdown menu (A) and select the folder where
your video is located (B).

Note: If your desired folder does not appear within the Quick Access area, expand the My Folder
area by clicking on the arrow/triangle to the left of the folder name (C).

Panopto X
|C': ose a folder or start typing to search 0 v | | Search under "Default Term
Everything
-~ Record
Y Quick access
K3 My Folder M

I\ Tutorials

[ Al folders
GB B3 My Folder
B HIST-1302 _
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8. Locate your video, select the circle to the left of your desired video, and click the Insert button.

Choose Upload Record

Video Embed Options &

—s

9. Inthe Add Item page, the URL for the video will show in the URL box. Click the “Add Item”
button in the bottom right corner of that page.

Add Item to Unit 1 x

d&/‘JQIECLa OO TFOMm e IS0 DEI0W, OF ENTEr 3 UKL TOF an exXiernal 1ool You alréady KNow s Connguned With Basic LI'T Lo add a ink o 1L 1o this

madule.
LockDown Browser
Displays the LockDown Browser and Monitor Dashboard

Panopto Video Q
Panopto

Quizzes 2

Quizzes LTI is an LTI Assignment based solution for delivering LMS-based quizzes

Submit Midterm or Final Grades

Send grades to Colleague

TopHat Q
TopHat LTI Integration

Turnitin Framework

Unavailable for use as external tool

Zoom Meetings

URL: | https: fwtamu.hosted.panopto.cc I

Page Name:

Cancel Add ltem

4
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10. The video link will now be listed in the module. Be sure to publish the link when you want
students to have access to the video link.

iy Unit 1 Q-

i &~ Sample Video N

Let us help you!

If you would like help with Panopto, please contact the IT Help Desk. Someone from our WTClass team
will be happy to help you!
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