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Please direct any questions regarding the use of Career Connections (12Twenty) to Career and
Professional Development (X2345) and any questions regarding hiring student employees to

Student Employment (X2032)

Sign Up + Login

Navigate to the WTAMU 12twenty platform:

accour

@ 12twenty https://wtamu.12twenty.com/hire

Vori ikt If you have previously used 12twenty, use your existing E-mail
Address and Password login combination. If needed, you can use
the Reset Your Password option to receive instructions to reset

X your password via the e-mail associated with your account.

) If you have never used the platform, click the Sign up for an

account button and complete the Account Creation form:

1.

When typing your department name in the Employer field, suggestions may appear.

If your department already exists in our system, select it from the options;

otherwise, enter your department's name (WTAMU Department Name). Be sure to

select the box that says "WTAMU Department? Check here and list department

name in Employer field below"

After you enter the required information on
the form, check the box agreeing to the terms
of service and click the Create Account
button.

At this point, a verification code will be sent to
the e-mail address provided in the Account
Creation form. Note: This code is active for
one hour from the time it arrives in your inbox.
If you do not see the e-mail after 10 minutes,
check your spam folder.

Input the verification code in the E-mail
Address Verification pop-up that appears to
finalize the account creation process.

Employer Sign Up

Not an employer? Log in as a Student/Alumni | Log in as an Admin
First Name* Bucky

Last Name* Buffalo

Work Email Address® bbuffalo@wtamu.edu

Share my email with
candidates

Password

Strong

Confirm Password

WTAMU Department? Check
here and list department
name in Employer field below

Employer* [ WTAMU Off

Your Job Title* WTAMU Office for Engaged Gitizenship
WTAMU Office of Admissions

[ I agree to the Terms of Servii
WTAMU Office of Career and Professional
Development
WTAMU Office of College Access and Academic

Enrichment Programs



Account Settings

I General Security

Integrations

Account Info  Edit
Email Address

Profile Photo

Name

Employer Name
Job Title

Phone Number
Street Address
City

Country

Postal Code
Payment Information

Your credit and debit cards

Post a Job

+ Add new card

Expires on
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User Profile Setup + Updates
Keeping account information updated is easy and important for
continued success in the 12twenty platform.

Once logged in, click on your name in the bottom left-hand
corner of the screen and select Account Settings.

The General settings include your contact information, profile
photo, and payment information. The Security settings include
your password. The Integrations settings allow you to add a
virtual meeting room.

From the homepage, click on the Post an On-Campus Job button located in the

top right corner of the screen.

Post a Job

position

Attend a Career Fair

Career fairs are a great way to meet candidates and build

your brand on campus

+ REGISTER

Create a job posting to find the ideal candidate for your

+ POST

Post a On-Campus Employment Job

Create a On-Campus Employment job posting to find the
ideal student for your position

+ POST

Search Candidates

Download resumes of qualified candidates

Q, SEARCH

Complete the job posting form with all required information.

You will be prompted to identify your preferred Application Methods for candidates. They
include:
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e Apply via This Site: Candidates will submit their applications through the platform.
This allows you to login into the platform after the application deadline to export a
PDF packet of all application documents collected in the site.

e Apply via External Link: Candidates will be prompted to apply via an external URL
you provide.

e Apply via E-mail: Candidates will be prompted to send their application materials
directly to the e-mail address you provide.

Application Method(s)* @

Which application method(s) would you like to require? At least one application method must be selected as "Yes
Apply via This Site (CAMP)* OYes ONo
Apply via External Link @ OYes ONo
Apply via Email @ OYes ONo

Application Document Requirements

tudents to submit below documents when applying to this job

Document Type Document Display Name 1 Required? You also will be prompted to define your
esume ) | Rewme * Application Document Requirements for
Recommendation Letter v Recommendation Letter x

candidates. Click on the checkbox to require a

Cover Letter v Cover Letter x
document and use the X to remove a document
Recommendation Letter v Recommendation Letter O x
from the requirements.
Other v References x
+ Add [ t Type —
Eligibility
I n t h e E ligi bi lity SeCtio n R se lect The criteria below determines who can view and apply.
Currently Enrolled for your on- Student Grouet Gurently Envolled v
campus positions. a
[J Select all
[ curonyemotoa | ]
O Alumni

Once you Submit the job posting, it will be sent to the Student Employment Office
for review and approval. When the posting is approved or rejected, you’ll be
notified via e-mail.
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Tip: The more information you include, the better! Candidates often set up Job E-mail Alerts
based on their target industry, function, practice area, and location preferences. If your
opportunity matches their preferences, it will be featured and promoted in their e-mail alert.

The position will be stored in the site database, so you can easily edit the posting or repost
the position once it expires by clicking the Action button and then the Duplicate button.

Digital Marketing Manager, Android @

Biz Testing
Job Posting Actions

@ Flexible/Negotiable
& Link to an OCI

@ 2yearsago {4
JOB POSTING - APPLICATION CLOSED ® Duplicate

) Deactivate

Job Posting Applicants (1) 48 Shareable Links @

@ Copy Student URL

Job Posting Status: Application Closed. Any edits will require submission for approval. Edit

If you selected the Apply via This Site option, you can login to the system to review
application materials from candidates by clicking on the Applicants tab of the job posting.
You can click on materials applicant by applicant or use the Download All Application
Packages option via the ellipses action menu on the right.

Digital Marketing Manager, Android
Biz Testing

@ Flexibla/Negotiable

JOB POSTING - APPLICATION CLOSED

I & Download All Application Packages

B Export Al
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Attend a Career Fair @ 2iwenty  Events
To register for a career fair, navigate to @ vome = 2)
the Events page from the left-hand : ey | e e rure 3o
navigation and select the event you’d R
like to register for. Review the Career P
Fair detail page and click the Register @
button on the top right. P T
i

Fill out the required information on the Employer Registration form, keeping in mind that
students will be viewing employers in attendance through various filters, including the
optional and required fields on the registration form.

Once you have submitted the form, your registration will have a Pending Approval status.
You will be notified via e-mail once your registration is approved.

Once approved, you can log into the system, navigate to the event, and view a dynamic list
of RSVPs via the Registered Students tab. Here you can use the ellipses action menu to
Download All Document Packets or Export List of all attending candidates.

Fall 2025 Career Fair (X

& Job Fair

B Wednesday 10/15/2025, 6:00am PDT - 2:00pm PDT

{4 Student Registration Period: 06/10/2025, 6:45am - 8:00am PDT

4 Employer Registration Period: 02/23/2025, 9:00pm - 09/15/2025, 8:45pm PDT

® 12twenty.com
Registration: Your company registered for this event on 02/27/2025, 12:49pm PST. View Registration
é‘ Event starts in 229 days 16 hours 8 minutes 5 seconds

Event Details Registered Students (1) Analytics

Registered Students

] Student %  Email ) Y & Download All Application Packages

Test Mystery [ Export All
test@mystery.com
FTMBA - Spring 2019
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If you are attending the event virtually, you can add a Virtual Meeting URL by navigating to
the Event Details page, then clicking View Registration. On your Registration page, click
the ellipses action menu inside the blue banner to the right of the Please add your virtual
meeting platform prompt on the Event Details page of the event.

Fall 2025 Career Fair (K

fal Job Fair

@ Wednesday 10/15/2025, 6:00am PDT - 2:00pm PDT

{4 Student Registration Period: 06/10/2025, 6:45am - 8:00am PDT

1@ Employer Registration Period: 02/23/2025, 9:00pm - 09/15/2025, 8:45pm PDT

@ 12twenty.com

Registration: Your company registered for this event on 02/27/2025, 12:49pm PST. View Registration

& Event starts in 229 days 16 hours 6 minutes 54 seconds Ple

@ 12twenty

¥ Add My Own Meeting URL

Registration Details arproven J

For any questions about how to navigate the platform, please reach out
to the Office of Career and Professional Development.
(806) 651-2345 | wtcareer@wtamu.edu

Office of Career and
Professional Development
WEST TEXAS A&M UNIVERSITY ..
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