
Go into your course. 
On the menubar, click "Manage" 
On the menubar, click "Gradebook" under "Course Management" 
Angel is going to start a wizard. Click "<Skip Wizard> 

 
It should take you to this screen. You're going to click on "2. Assignments" under "Gradebook Management" 

 
The next picture is my completed "Assignments." Yours will be empty. You need to click on "Add New" down 
at the bottom of the following picture four times to set up each unit in your gradebook. You'll do art, theatre, 
music, and dance. The one I'm showing you is Mr. Caruther's night section. 

 



 
Here's the settings for the theatre unit. 

 
 
Now. if you have a student who earns 105 points, which is the maximum, you can enter 105 points. If you set it 
up for percentages, you can't enter 105 points because it only allows for 100. If you set it up for percentages and 
you say 105% is the top, then a 70 is a 63.  
 
The method I've shown you should work. 


