
 

 

 

 

 

 

1. Log into your Google account and choose Calendar 

from the menu in the upper right. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2 Using the dropdown beside “Other Calendars”, 

choose Import Calendar. 
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3. The Import Calendar window will open.  Choose the .csv file from where you saved it on your 

computer.  In “Calendar”, select the calendar name from the drop down list.  Click “Import”. 

 

 

 

 

 

 

 

 

 

 

4. Once imported, the “Import Calendar” window will appear and show how many events were 

imported.  Click Close.   

 

 

 

 

 

The Calendar Information is now in your calendar. 

 


