Checklist - IRB Submissions

____  1. Prior to initiating your research, read the "Policy and Procedures for the Protection of Human Subjects in Research" on AccessWT (Link) or ask to see your department's copy of the manual. Become familiar with its requirements.

____  2. Submit 8 copies of the following (a-e) to the Secretary (April Swindell) of Killgore Research, Room 186A (If you have questions contact the Killgore Research Center, 651-2270).

____ a) A completed copy of the IRB cover sheet (See Appendix VI of the IRB "Policy and Procedures" manual) 

____ b) A proposed "informed consent" form for use in your research (See Appendix V, Part A of the IRB "Policy and Procedures" manual for examples).

____ c) A brief synopsis of your proposed research, including:

1) All procedures and research protocols used with human subjects.

2) A description of the assessment instruments you plan to use.

3) Your plans to protect the confidentiality and safety of the human participants and of the data collected during the research.

____ d) A copy of each assessment instrument you intend to use.

____ e) A copy of any treatment or intervention protocols used with human participants.

____  3. The chair of the IRB will review your material and determine if it may receive "Expedited Review" or will require "Full Review" by the committee.  The chair will notify you of the status of your proposal. Your proposal will either be accepted as written, accepted with changes, or rejected.  If your proposal is accepted with changes, the required changes must be submitted to the IRB chair and approved before you proceed with the research. If the proposal is rejected, it may be resubmitted after significant changes  have been made in the procedures. Under no circumstances may you proceed with a research project involving human participants without IRB approval.

